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STEP 1

From Main Menu, click Fixed Assets Controller responsibility (Refer to Fig. 01)
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STEP 2 |Click the Assets folder, then click the Asset Workbench (Refer to Fig. 02)
& [ Fixed Assets Controller, UPD
Fig. 02
gL Capitalize CIP Assefs
Set Extended Life
The Find Assets window will appear. Click the ellipses button beside the Book field
STEP 3 |(yellow fields are required fields)to select a book from the asset book list then click the
Find button (Refer to Fig. 03)
O Find Assets =100 x]
By Asset Detail
Asset Number Description
Tag Number Category N
Serial Number Asset Key
Warranty Number Asset Type
Status
ek Book | B Group Asset
Dates in Service - [ Show Disabled Groups
By Assignment
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By Source Line
Supplier Name Supplier Number
Invoice Number Line Number
PO Number Source Batch
Project Number Task Number
By Lease
Lease Number Lessor
Description
Clear | Additions QuickAdditions | Find
STEP 4 The Assets window will appear showing the list of all assets in the selected Book. Select

the asset item to be retired then click the OPEN button (Refer to Fig. 04)
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Asset Number

Description

Tay Murnber

Category

Serial Nurmber||Asset Key

211 Aszszet 1 BEARER BIOLOGICAL ASSETS MOME.-
216 asoifaf MACHINERY AMND EQUIPMENT
(224 Books SE FURMITURE, FIXTURES & E
(242 Test ICT Asset 2 MACHINERY AMND EQUIPMENT
265 HERITAGE ASSETS WORIK C BUILDINGS AND OTHER STRLI
2E9 aircaon HERITAGE ASSETS. OTHER HE
270 aircon MACHINERY AND EQUIPMENT
271 Aircondition SE MACHINERY & EQUIPMERN
272 Aircondition SE MACHINERY & EQUIPMERN
F| 04 277 PC DESKTORP MACHINERY AND EQUIPMENT MOME.Fully Retired
g ' 278 Clk123123 SE FURMITURE, FIXTURES & E
IZ?B PC DESKTOR MACHINERY AND EQUIPMENT I
O e e R | 3
Additions | QuickAdditions | Source Lines | Books J
Asgsignments | Retirements | Financial Inguiry | | Qpen )
The Retirements window will appear. Enter the details including Asset Book, Retire
Date, and Cost Retired then click Done (Refer to Fig. 05)
O Retirements
Asset Number 279 Reference Number
Comments Status |Pending [ 1
Retirament Details
Current Units |1 Current Cost 65,000.00
Units Retired Cost Retired 50,000.00
Retirarnant Type | Proceeds of Sals 0.00
Cost of Removal 0.00
Retirement Convention |UP_FPRORATE GainfLoss Amount
Straight Line Method Life Years Manths
Checkflnvoice Sold To
Trade in Asset Description [ ]
Group Asset
STEP 5 Group Asset Recognize Gain and Loss -
Reduction Rate %
Reserve Retired Prior Vear Reserve Retired
Subcomponents Reinstate Done Cancel J
Field Name Description Remarks
Asset Book An asset can belong to any number of e Must be selected
depreciation books, but must belong to from a
only one corporate depreciation book. maintained list of
values.

Each book can

specify for whic

have independent

accounts, an independent calendar, and
independent depreciation rules. You can

h ledger a depreciation




book creates journal entries.

You can change financial and
depreciation information for an asset in a
book. You can choose whether to
amortize or expense the adjustment.

Retire Date

Date of Retirement
Ex. 30-APR-2013

Numeric field

Cost Retired

Cost of Retirement
Ex. 500000.00

Numeric field

Proceeds of Sale

Sale Proceeds
Ex. 20000.00

Numeric field

Cost of Removal

Removal Cost
Ex. 10000.00

Numeric field

STEP6 |p confirmation window will appear. Click OK (Refer to Fig. 06)
Forms
FRM-40400: Transaction complete: 1 records applied
Fig 06 and saved.

Expected Results

® An asset tagged as “To be Retired” has been retired.




